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LAW SOCIETY
OF IRELAND




CREDIT CARD REQUEST FORM
(FOR BUSINESS USE ONLY)
	SECTION 1
	REQUESTER

	Requester:
	

	Date:
	

	Details of Expenditure:
	

	Payee:
	

	Estimated Cost:
	                                                                                                  (Attach quotation etc.)

	Approved by:
	


	SECTION 3      
	REQUESTER – ON COMPLETION OF BOOKING

	Actual Amount:
	€                                                                                         (attach confirmation)

	Cost Code(s):
	                                                                                                      (for cost allocation)


INSTRUCTIONS

1. Each time you wish to use the credit card facility, you must complete Section 1 above and email to p.baily@lawsociety.ie to schedule a time to process the transaction. 
2. Once complete, please forward all paperwork, including any receipts to d.hogan@lawsociety.ie 
PLEASE NOTE

· Use of the credit card without adherence to the above procedure will result in immediate withdrawal of this facility.
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