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Start Date End Date Bkg Ref Search By Sort By Matter No
2000712011 \ [ [au v|[oae v [ ssach |
et DN ing st Name loom rope: us . peopl
Ref. Start End Meeting Title Host Na R Pi iy Stat N le
2 Booking for Monaghan, Catherine, Main Building,
@ 32861 3011 05:00 13:00 Al s ey Room 7 Blackhall PROV 8
O 3238 30/07/11  18:00  17:00 Test Booking Monadhen-Catherine. Room 3 Map Biilldnia; PROV 2
=53 Blackhall
o - Another Test Main Building,
O 32863 31 08:00 11:00 Woakwais Morgan, Tony, Room 14 Blackhall PROV 2 |
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O 28021 127081 1°\]08 2 PROV 5
g g Blackhall
2. Select the meeting you wish o amend  *7°7" |
L : 5
O 28021 13/0%i11 Blackhall PROV 5
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September 2=5> BEE Blackhall
Scheduled Mailshot Monaghan, Catherine, Main Building,
5 2 R 14 s
O 28021 15/0%/11  09:00 17.00 September 253> 2 nom Blacknall PROV
: Scheduled Mailshot Monaghan, C; ri . Main Building,
e A6l 50900 i September 2=2x =35 3. Clle Slackhall LR 2 [-]

-]

Done QLDEE| intranet ¥ v ® 100% <




EN%7E3048s - Windows Internet Explorer pro

|28

'soclawpremtest/rd

File Edit ¥iew Favorites Tools Help

i Favorites | 9% | Deferred PostngRates @ | Free Hotmail @ | Hermitage Medical Clinic @ | Law Socety of Irsland @ | Law Society of Ireland - INT... @ Law Society of Ireland - INT...

»

‘ghttp:ﬂsn(lawpramtest,frdzfaui)‘topjsp?qstrUser.‘. |_| ﬁ & | @ - Page ¥ Safety ¥ Tools ¥ @v

P —

¢ WS ¥ om X

‘Website B'U‘:l;:]nzw My Meetings  Calendar Help

: : Booking Details

Damien Carr, fellowing are the booking details

Host Hame ® Monaghan, Catherine, Bkg Ref . 32861
Meeting Title 3 Booking for Catherine Type 3 Internal
Matter No 5 Db.Code 5 =
Bkg. Ref Property Room Name L From Date Time To Date Time
people
@ 32861 Main Building, Blackhall Room 7 8 30/07/2011 08:00 30/07/2011 13:00

4. Click Facilities to access Setup,
Catering Audio Visual etc.
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:: Resources 30/07/2011 09:00 - 13:00

Resources Searchl:l Al R=yress [¥]

Audio Visual ” Bar H Catering Photocopying

Sub-Category

Please enter search string or select a category

5. Select Catering

Selected ltems

Please click en item name belew te medify, then make changes in fielde above and click Save.

ftem Qty Time Sell Price Notes Delete
QOverhead Projector 1 09:00 ] x
PA System (Pertable) 1 09:00 0 x
BBQ (Menu B) 5 08:00 17.5 o
Sandwich Selection ] 0s:00 7.5 Prefer Chicken x

: [ close | , W
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Resources Search l:lm AllResources [
Audio Visual [ e TG Fhotocopying

Sub-Category
" =
no image
Miscellanious no image
Zalad Plate no image (|
Sandwich Segf no image J

6. Select your item e.g. Salad Plate in this case

: : Selected HHems -
Please click en item name belew te medify, then make changes in fielde above and click Save.
ftem Qty Time Sell Price Notes Delete
QOverhead Projector 1 09:00 ] x
PA System (Pertable) 1 09:00 0 x
BBQ (Menu B) s 09:00 175 x
Sandwich Selection ] 0s:00 7.5 Prefer Chicken x

1 [ close | ; o
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otecopying
Sub-Category
=

ne image
ne image

7. Amend the section below (Change the Quantity or Time
of Delivery or add a note) if necessary and click Save. It
is important to Click Save at this point otherwise your
changes will not be recorded.

Sandwich Selection

: : Item Details for - Salad Plate
Quantity Time Notes

Selected ltems

Please click en item name belew te medify, then make changes in fielde above and click Save.

ftem Qty Time Sell Price Notes Delete
QOverhead Projector 1 09:00 ] x
PA System (Pertable) 1 09:00 0 x
BBQ (Menu B) 5 08:00 17.5 o
Sandwich Selection ] 0s:00 7.5 Prefer Chicken x

1 [ close | ; o
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:: Resources 30/07/2011 09:00 - 13:00
Resources Search l:l@ AllResources [
Audio Visual [ e TG Fhotocopying
Sub-Category
" =
Mineral Water no image
Miscellanious no image
Zalad Plate no image (|
Sandwich Selection no image J
: : Selected ltems . .
it YOI.II‘ |Tem IS C(dded 1-0 YOLIf‘ above and click Save.
. . Hotes Delete
Overnea Projector list of requirements %
PA System (Portable) x
BBQ (Menu Bl 8 05:00 17.5 . . .
Wich Selection 8 05:00 8. Click Close to Finish
Salad Plate 8 0g; One without I4tty

) N
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:: My Meetings
Start Date End Date Bkg Ref Search By Sort By Matter No
\ [ |ET ] Lseach |
Start End Meeting Title Host Name Room Property Status No. people
Booking for Monaghan, Catherine, Main Building,
© 0300 [ 1300 o thering=>> s By Blackhall RO £
- Monaghan, Cathering, Main Building,
(@) 16:00 17:00 Test Booking e Room 3 Blackhall PROV 2
Another Test Main Building,
O 09:00 11:00 Booking»»» Morgan, Tony, Room 14 Blacknall PROYW 2 ||
Main Building,
o 28021 12108411 & PROV 5
A A Blackhall
2. Select the meeting you wish to amend  5**0*
O 28021 13708011 & & PROV 5
Blackhall
O 28021 14108111 09:00 17:00 Scheduled Mailshot Monaghan, Catherine, Room 14 Main Building, PROV 5
September 2»>> >>> Blackhall
Scheduled Mailshot Monaghan, Catherine, Main Building,
3 £ n 14 3
O 28021 15/0%411 09:00 17:00 September 255> gl anm Blackhall PROV s
Scheduled Mailshot Monaghan, C; ri . Main Building,
O 28021 1600911 000 4700 2SN 3. Click sk PROV 5 B
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: : Booking Details

Damien Carr, fellowing are the booking details

Host Hame ® Monaghan, Catherine, Bkg Ref . 32861
Meeting Title 3 Booking for Catherine Type 3 Internal
Matter No 5 Db.Code 5 =
Bkg. Ref Property Room Name L From Date Time To Date Time
people
@ 32861 Main Building, Blackhall Room 7 8 30/07/2011 08:00 30/07/2011 13:00

[conzer J|_close |

Done QLuml intranet ¥ v ® 100% <
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: Booking Details
Damien Carr , the Covers have been changed

Host Name 3 Monaghan, Cathering, Bkg Ref 2 32861

Meeting Title 7] H Booking for Catherine Type £ Internal

Matter No. : Db.Code z =

D Bkg. Ref Property Room Hame No. people From Date Time To Date Time

32861 Main Building, Blackhall Room 7 8 30407/2011 09:00

5. Select Change no.
people for selected
functions?

: What would you like to do? #® Reschedule the whole booking? @& Reschedule just one date? © Change pro. people for selected

functions? @ Move Room @ OthZ, oplions

New No. People For Selected Rpd

(e [_cisse ]

4. Click on Reschedule/Modify
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2o 6. Enter the amended number

and click the Apply button.
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D Bkg. Ref Property Room Hame No. people yom Date Time To Date Time
32861 Main Building, Blackhall Room 7 2011 09:00 30/07/2011 13:00

7. The number is amended.
If you wish to make
amendments such as
: : What would you like to do? @ Reschedule the whole booking? € Reschedule just one date? Changing da'l'es or Times or
functions? @ Move Room @ Other options . .

— moving rooms click the
Date to Reschedule from m m APPIY bu'l""on and Selec'l'

Date o Reschediie o your option, otherwise click
0o Ignore Timing Close

Time to Reschedule to

(et ) i
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soclawpremtest/rdz/eu

Fle Edit Vjew Favorites JTools Help

i Favorites | 3% ] Deferred Posting Rates £ | Free Hotmail & | Hermitage Medical Clinic | Law Society of Ireland & | Law Society of Ireland - INT.., | Law Society of Ireland - INT...

‘ghttp:ﬂsucIawprEmtesb’rdzIEuip‘tupasp’.’qstrUseru. |7| & - B = @ = Page ¥ Safety ™ Tools ¥ @- i

¢ H & 2 om X

‘Website Bﬁ:;:‘:gw My Meetings  Calendar Help

: : Booking Details

Damien Carr , the Covers have been changed

Host Name 3 Monaghan, Cathering, Bkg Ref 2 32861

Mesting Title El 3 Booking for Catherine Type i Internal

Matter No. : Db.Code z =

D Bkg. Ref Property Room Hame No. people From Date Time To Date Time
32861 Main Building, Blackhall Room 7 6 30/07/2011 05:00 30/07/2011 13:00

1. Select Move Room

: : What would you like to do? '# Reschedule the whole booking? @& Reschedule just one date? # Change no. people for selected

functions @ Move Room ¢ Other options

Move MedtsgEcom i Building, Blackhal- Roem 7 | | Move Meeting To:

Daone

2. Click on the ‘down arrow' and
select your new room. If there is
no room listed click on the
Additional Criteria button to
change the search criteria
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: : Booking Details =

Damien Carr , the Rooms have been changed

Host Name 3 Monaghan, Catherine, Bkg Ref L 32864
Meeting Title Q 3 Booking for Catherine Type £ Internal
Matter No t Db.Code 3 -

D Bkg. Ref Property Room Name No. people From Date Time To Date Time

32861 Main Building, Blackhall Room 14 6 30/07/2011 09:00 30/07/2011 13:00

3. Your new room is
displayed. Click on Apply
or Close to finish.
e ey (Both buttons are visible when
functions? @& Move Room @® Other options yaU sc,,,a// daw”)

Date to Reschedule from [30/07/2011

Date to Reschedule to 20/07/2011

[ PR

Done QLu:al intranet ¥y v ® 100% <
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: : Booking Details

Damien Carr, fellowing are the booking details

Host Name : Monaghan, Catherine, Bkg Ref g 32861
Meeting Title Z Booking for Catherine Type & Internal
Matter No 5 Db .Code 4 -
Bkg. Ref Property Room Hame L From Date Time To Date Time
people
® 32861 Main Building, Blackhall Room 14 6 30/07/2011 08.00 30/07/2011 13:00

4. You will note that your meeting in
is now in Room 14 and there are 6
people attending. Click Close to
Finish.

Done %3 Local intranet 43 - | Hiow -




