As stamp duty certificates are no longer required in deeds, the Conveyancing Committee recommends that solicitors obtain a written record of their clients’ instructions as to stamp duty and a suggested precedent record sheet is set out below.  This may then be retained on file by way of a future record, in addition to the copy printout available from the Revenue eStamping system. 


RECORD OF CLIENTS’ INSTRUCTIONS ON STAMP DUTY

Re:  Purchase/transfer of property at………………………………………………
Dear client
The document transferring the property to you will require to be stamped with Revenue’s online stamping system when the transaction has completed. We shall submit a stamp duty return and payment (where applicable) on your behalf and will be relying on the information furnished by you in our dealings with the Revenue. Revenue may audit any return and in the event that incorrect information is returned and/or an underpayment is made, you, as the accountable person, could be prosecuted and would be liable to pay interest and penalties on the underpayment.  
Please confirm the following and if any changes occur between now and the completion of your transaction, please let us know.
NAME(S) (including any former name(s))………………………………………………………….
ADDRESS……………………………………………………………………………………………..
PPS No(s) and tax type……………………………………………………………………………….
Name of vendor(s)/transferor(s) and relationship to you    (state “none” if applicable):
…………………………………………………………………………………………………………..

Full purchase price of property      


                            € ………………………...                           
OR 

Open market value of the property based on a professional valuation
if full purchase price not paid (voluntary/part voluntary transfer)         €…………………………
Value of contents included in purchase price (if any)  €……………………………………………...
Term of lease.............years……….months           premium €................rent €……………………….
Is THE Property residential or  non-residentiaL or MIXED?.................................
If mixed property or if the purchase is of residential and mixed property forming part of a larger transaction or a number of transactions, please complete:  

(a) I/We state that the total purchase price is:



                  € ………………….
(b) I/We estimate the portion of the purchase price comprising residential property is: € ………………….
(c) The basis for the estimate at  (b) above is as follows:

………………………………………………………………………………………………………….
………………………………………………………………………………………………………….
RELIEFS BEING CLAIMED……………………………………………………………………….
………………………………………………………………………………………………………….
Signed: 
______________________________

Date: ___________________________________
Signed:
______________________________

Date: ___________________________________
November 2015


