How to.. CHANGE the numbers attending your meeting.
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Website Bﬁ:;:‘:gw My Meetings  Calendar Help Exit

:: My Meetings
Start Date End Date Bkg Ref Search By Sort By Matter No
\ [ |ET ] Lseach |
Start End Meeting Title Host Name Room Property Status No. people
Booking for Monaghan, Catherine, Main Building,
© 0300 [ 1300 o thering=>> s By Blackhall RO £
- Monaghan, Cathering, Main Building,
(@) 16:00 17:00 Test Booking e Room 3 Blackhall PROV 2
Another Test Main Building,
O 09:00 11:00 Booking»»» Morgan, Tony, Room 14 Blacknall PROYW 2 ||
Main Building,
o 28021 12108411 & PROV 5
A A Blackhall
2. Select the meeting you wish to amend  5**0*
O 28021 13708011 & & PROV 5
Blackhall
O 28021 14108111 09:00 17:00 Scheduled Mailshot Monaghan, Catherine, Room 14 Main Building, PROV 5
September 2»>> >>> Blackhall
Scheduled Mailshot Monaghan, Catherine, Main Building,
3 £ n 14 3
O 28021 15/0%411 09:00 17:00 September 255> gl anm Blackhall PROV s
Scheduled Mailshot Monaghan, C; ri . Main Building,
O 28021 1600911 000 4700 2SN 3. Click sk PROV 5 B
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: : Booking Details

Damien Carr, fellowing are the booking details

Host Hame Monaghan, Catherine, Bkg Ref . 32861

Meeting Title Booking for Catherine Type 3 Internal

Matter No Db.Code =

Bkg. Ref Property Room Hame L= From Date Time To Date Time
people
@ 32861 Main Building, Blackhall Room 7 8 30/07/2011 08:00 30/07/2011 13:00

4. Click on Reschedule/Modify

[conzer J|_close |

QLuml intranet ¥ v ® 100% <

Done

B2

://soclawpremtest/rd

Fle Edit Vjew Favorites JTools Help
5 = : »
¢ Favorites | 95 €| Deferred Posting Rates & | Free Hotmail @& | Hermitage Medical Clinic @& | Law Society of Ireland £ | Law Sediety of Ireland - INT... & | Law Society of Ireland - INT...

@ S = @ - Page * Safety ™ Tools ¥ @- kit

‘ g hitp//soclawpremtest/rdz/euiftop.aspzgstrUser... | |
S

Book New
Mesting My Meetings  Calendar Help Exit

Website

: : Booking Details
Damien Carr , the Covers have been changed

Host Name 3 Monaghan, Cathering, Bkg Ref 2 32861
Meeting Title 7] Booking for Catherine Type £ Internal
Matter No. Db.Code =
D Bkg. Ref Property Room Hame No. people From Date Time To Date Time
32861 Main Building, Blackhall Room 7 8 3040772011 09:00
5. Select Change no.

people for selected
functions?

: : What would you like to do? #® Reschedule the whole booking? @& Reschedule just one date? © Change pro. people for selected

functions? @ Move Room @ O0*:Z: opiiw

New No. People For Selected Rpd
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2o 6. Enter the amended number
and click the Apply button and
click Close to finish.




