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Text of Section 68 Solicitors (Amendment) Act, 1994

*Note:  Page numbers on this disc differ from those on the booklet previously circulated to Solicitors.

Guidance on the use of the precedents

Three precedent letters have been given for each work area and also an additional three general letters, which can be used for any matter. The first letter for each work area is for use when the actual charges are being given, the second when an estimate of the charges is being given and the third when the basis of the charges is being given.

Actual charges

This letter would be used only where the solicitor is giving an actual figure for the professional fee and is setting out the exact amounts for the outlays. Solicitors should be cautious in their use of this precedent. One interpretation of the legislation is that a solicitor who gives actual charges may be limited to the outlays listed, even if other outlays are incurred. For this reason, although the solicitor may be in a position to give an actual figure for the professional fee and most of the outlays likely to be incurred, if there is any likelihood that further outlays will be incurred, it may be preferable to use the precedent letter giving an estimate.

Estimate of charges

This letter would be used where the solicitor is in a position to give an estimate of the professional fee and to list typical outlays.

Basis of charges

This letter is a covering letter sending out the clients’ explanatory pamphlet and would be used where it is not possible to give a figure or estimate for the professional fee.

Cases which span several work areas
The precedent letters are presented in separate work areas. However, sometimes it is clear, even at the point at which instructions are taken, that a case will span several work areas. In these circumstances, solicitors should combine the precedents from the various work areas, either presenting the information as one letter or as separate letters for the separate areas.

Circumstances will also arise where a matter which starts out in a particular work area and for which a Section 68 letter was furnished, subsequently involves work in a different work area. For instance, litigation may become necessary in a conveyancing matter. Solicitors are reminded that an additional Section 68 letter should be furnished as soon as practicable after these circumstances arise.

Style of letters

A considerable amount of information must be given in the letters. The information has been presented in the letters as simply and as clearly as possible. However, each solicitor has their own individual style of correspondence. Some solicitors’ firms use their own uniform style within the firm. The precedent letters may be easily adapted to a solicitor’s own style.

Solicitors are encouraged to spend some time adapting these basic precedents to meet their own particular needs and to do this on an ongoing basis. Clients’ expectations differ. The response of the firm’s clients should be monitored and the letters further adapted to meet their needs.

The more suitable the precedents are to the solicitor’s needs, the easier it will be for the solicitor to use them as a matter of routine.

Solicitors are cautioned to retain the word ‘practicable’. Although this is not a word in common usage, it has a particular meaning and is important in the context of the provisions of the legislation.

Probate

Solicitors are reminded that the definition of client in the Solicitors (Amendment) Act, 1994 is as follows:

“‘client’ includes the personal representative of a client and any person on whose behalf the person who gave instructions was acting in relation to any matter in which a solicitor or his firm had been instructed; and includes a beneficiary to an estate under a will, intestacy or trust;”

Accordingly, it would appear to be necessary to furnish all beneficiaries, whose entitlements are affected by the level of charges, with Section 68 letters.

Where an Inheritance Tax Return is completed on behalf of a beneficiary, a suitable Section 68 letter should be furnished to the beneficiary in respect of that work.

Compliance

The provisions of Section 68 are onerous but are a statutory requirement. These precedent letters seek to assist solicitors comply with the legislation and to meet clients’ needs.

While care has been taken in the drafting of these letters, no responsibility is taken by the Law Society of Ireland for any errors or omissions. Compliance with the legislation is a matter for each individual solicitor.

Conveyancing 

Letter giving the client the actual charges

Re:
Sale/Purchase/Mortgage/Lease/Letting/Voluntary Conveyance/Transfer


[Insert address of property]

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the actual charges which the solicitor intends charging, where this is possible.

As discussed with you, we set out below the charges for the work which we have agreed to do for you. In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

1.
Professional fee

Professional fee
€

Miscellaneous charges in respect of postages, phones, faxes and photocopying
€
2.
Outlays payable to third parties


[Vendors]

Fees to lending institution to take up title deeds
€

Fee to Local Authority for letter re roads and services 
€

Commissioners fees
€

Fees to lending institution for release of mortgage
€

*
€

*
€

[Purchasers]

Fees to law searchers
€

Commissioners fees
€

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT.


VAT on professional fee @     %
€

VAT on miscellaneous charges @    %
€

[Vendors]

Land Registry fees for copy folio and map
€

Land Registry fees for registration of discharge
€

OR

Negative search fee
€

Stamp duty on memorial of release/vacate
€

*
€

*
€

[Purchasers]


Stamp duty on purchase deed
€

Stamp duty on mortgage deed
€

Stamp duty on assignment of life policy
€

Land Registry fees for registration of purchase/mortgage deed 
€

Land Registry fees for Land Certificate 
€

Land Registry fees for certificate of charge
€

OR

Stamp duty on memorial of purchase deed 
€

Stamp duty on memorial of mortgage deed
€

*
€

*
€

[*List items of outlay and exact amounts]
We enclose, for your information an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions.

Yours sincerely,

Conveyancing 

Letter giving the client an estimate of charges
Re:
Sale/Purchase/Mortgage/Lease/Letting/Voluntary Conveyance/Transfer 


[Insert address of property]

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out an estimate of charges which the solicitor intends charging, where the provision of actual charges is not in the circumstances possible or practicable, as is the position in this case. For this reason and as discussed with you, we set out below an estimate of the charges for the work which we have agreed to do for you.

In the event that unforeseen difficulties arise in the transaction, for example, if good marketable title is not produced, leading to additional work on our part, we reserve the right to charge on the basis of the extra time involved. A supplementary estimate will be furnished to you in advance of any such additional charges.

In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

We currently make the following estimate:

1.
Professional fee

Professional fee in the region of
€

Miscellaneous charges in respect of postages, phones, faxes and 


photocopying
€
2.
Outlays payable to third parties


[Vendors]

†Fees to lending institution to take up title deeds
€

Fee to local authority for letter re roads and services 
€ 


Commissioners fees
€

†Fees to lending institution for release of mortgage
€

*
€

*
€

[Purchasers]

Fees to law searchers
€

Commissioners fees
€

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT. 


VAT on professional fee @   %
€

VAT on miscellaneous charges @     % 
€

[Vendors] 
€

Land Registry fees for copy folio and map 
€

Land Registry fees for registration of discharge
€

OR

Negative search fee 
€

Stamp duty on memorial of release/vacate
€

*
€

*
€

[Purchasers]

Stamp duty on purchase deed
€

Stamp duty on mortgage deed 
€

Stamp duty on assignment of life policy
€

Land Registry fees for registration of purchase/mortgage deed
€

Land Registry fees for Land Certificate 
€

Land Registry fees for certificate of charge
€

OR

Stamp duty on memorial of purchase deed 
€

Stamp duty on memorial of mortgage deed
€

*
€

*
€

[*List other items of outlay and exact amounts, where possible]
†These items are estimates and may vary.

We have endeavoured to include all the items of outlay likely to occur. However, additional items may occur in any particular case. If this happens in your case, we will inform you immediately.

We enclose for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland. This gives you the relevant information, including the basis of our charges.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

Conveyancing
Letter sending the client the explanatory pamphlet explaining the basis of charges
Re:
Sale/Purchase/Mortgage/Lease/Letting/Voluntary Conveyance/Transfer 


[Insert address of property]

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the basis on which the solicitor intends charging, where the provision of particulars of the actual charges or an estimate of such charges is not in the circumstances possible or practicable, as is the position in this case.

We enclose for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors. This gives you the relevant information, including the basis of our charges.

Miscellaneous charges in respect of postages, phones, faxes and photocopying will be incurred.

In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

[Typical outlays could be inserted here]
If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

	WARNING:

To ensure compliance with S.68, solicitors, in addition to sending this letter, with leaflet enclosed, must also write down and give details of how they will charge the client in their particular case.


Probate 

Letter giving the client the actual charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the actual charges which the solicitor intends charging, where this is possible.

In addition to the professional fees and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

Administration of Estate

1.
Professional fee


Professional fee for the administration of the estate 
€

Miscellaneous charges in respect of postages, phones, faxes and 


photocopying
€
2.
Outlays payable to third parties


Commissioners fees 
€

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT.


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€

Probate tax, usually @ 2 % of the net value of the estate
€

Probate fees
€

Death certificate
€

*
€

*
€

[*List items of outlay and exact amounts.]
The professional fee for the administration of the estate covers the initial return which must be made to the Revenue Commissioners, the extraction of the Grant of Probate, and all non-contentious work in relation to the distribution of the assets and the completion of the administration of the estate, except the transfer of property.

[Delete if not applicable] 

Transfer of property
1.
Professional fee 


Professional fee
€

Miscellaneous charges in respect of postages, phones, faxes and


photocopying
€
2.
Outlays payable to third parties


[Vendors]


Fees to lending institution to take up title deeds 
€

Fee to local authority for letter re roads and services 
€

Commissioners fees
€

Fees to lending institution for release of mortgage
€

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT.


VAT on professional fee @     %
€

VAT on miscellaneous charges @     %
€

[Vendors]

Land Registry fees for copy folio and map
€

Land Registry fees for registration of discharge
€

OR

Negative search fee
€

Stamp duty on memorial of release/vacate
€

*
€

*
€

[*List other items of outlay and exact amounts]
Inheritance Tax Returns

If an inheritance tax return is made on behalf of a beneficiary, the following charges will be incurred:

1.
Professional fee


Professional fee
€

Miscellaneous charges in respect of postages, phones, faxes and


photocopying
€
2.
Taxes and outlays payable to government agencies. 


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€
We enclose herewith for your information an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

Probate

Letter giving the client an estimate of charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out an estimate of charges which the solicitor intends charging, where the provision of actual charges is not in the circumstances practicable, as is the position in this case.

In addition to the professional fees and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

For this reason and as discussed with you, we set out below an estimate of the charges for the work which we have agreed to do for you. In the event of our having to carry out additional work, further charges may be incurred. A supplementary estimate will be furnished to you in advance of any such additional charges.

The professional fee for the administration of the estate covers the initial return which must be made to the Revenue Commissioners, the extraction of the Grant of Probate, and all non-contentious work in relation to the distribution of the assets and the completion of the administration of the estate, except the transfer of property.

We currently make the following estimate:

Administration of Estate

1.
Professional fee


Professional fee for the administration of the estate in the region of
€

Miscellaneous charges in respect of postages, phones, faxes and


photocopying
€
2.
Outlays payable to third parties


*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT.


VAT on professional fee @     %
€

VAT on miscellaneous charges @     %
€

Death certificate
€

*
€

*
€

[*List other items of outlay and exact amounts, where possible]

[Delete if not applicable] 

Transfer of Property

1.
Professional fee

Professional fee in the region of
€
2.
Outlays payable to third parties


[Vendors]

†Fees to lending institution to take up title deeds
€

Fee to local authority for letter re roads and services 
€

Commissioners fees
€

†Fees to lending institution for release of mortgage
€

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT.


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€

[Vendors]

Land Registry fees for copy folio and map
€

Land Registry fees for registration of discharge
€

OR

Negative search fee
€

Stamp duty on memorial of release/vacate
€

*
€

*
€

[*List other amounts of outlay and exact amounts, where possible]

†This is an estimate and may vary.

we have endeavoured to include all the items of outlay likely to occur. However, additional items may occur in any particular case. If this happens in your case, we will inform you immediately.

Inheritance Tax Returns

If an inheritance tax return is made on behalf of a beneficiary, the following charges will be made.

1.
Professional fee 


Professional fee
€

Miscellaneous charges in respect of postages, phones, faxes and


photocopying
€
2.
Taxes and outlays payable to government agencies 


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€
We enclose herewith for your information an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

Probate

Letter sending the client the explanatory pamphlet explaining the basis of charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the basis on which the solicitor intends charging, where the provision of particulars of the actual charges or an estimate of such charges is not in the circumstances possible or practicable, as is the position in this case.

We enclose, for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland. This gives you the relevant information, including the basis of our charges.

Administration of Estate

Professional fee

Solicitors professional fees for the administration of an estate are calculated taking the matters set out in the pamphlet into account. In the majority of probate matters in this firm the fee is calculated by reference to the value of the estate as follows:

(a)
Where the gross value of estate is less than €10,000
€
(b)
On the first €10,000 value of the estate
%

(c)
On the second €10,000 value of the estate
%

(d)
On the value of the balance of the estate
%

The professional fee for the administration of the estate covers the initial return which must be made to the Revenue Commissioners, the extraction of the Grant of Probate, and all non-contentious work in relation to the distribution of the assets and completion of the administration of the estate, except the transfer of property.

Miscellaneous charges in respect of postages, phones, faxes and photocopying will be incurred.

In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

[Typical outlays could be inserted here]

Inheritance tax return

If an inheritance tax return is made on behalf of a beneficiary, a separate professional fee will be charged for each return made.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

	WARNING:

To ensure compliance with S.68, solicitors, in addition to sending this letter, with leaflet enclosed, must also write down and give details of how they will charge the client in their particular case.


Matrimonial
Letter giving the client the actual charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the actual charges which the solicitor intends charging, where this is possible. As discussed with you, we set out below the charges for the work which we have agreed to do for you. In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

1.
Professional fee 


Professional fee
€

Miscellaneous charges in respect of postages, phones, faxes and


photocopying
€
2.
Outlays payable to third parties


[Plaintiffs/Applicants]

*
€

*
€

OR


[Defendants/Respondents]

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT.


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€

*
€

*
€

[*List items of outlay and exact amounts.]

[Delete if not applicable]
The figures given are for family law work only and do not include work necessitated by the transfer of property.

[Delete if not applicable]

You should note that in family law cases the court order may be on the basis that each party to the proceedings bears their own costs.

We enclose, for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

Matrimonial
Letter giving the client an estimate of charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out an estimate of charges which the solicitor intends charging, where the provision of actual charges, is not in the circumstances possible or practicable, as is the position in this case.

For this reason and as discussed with you, we set out below an estimate of the charges for the work which we have agreed to do for you.

We currently make the following estimate:

1.
Professional fee


[Where the matter will not involve litigation – delete if not applicable] 


Professional fee 
€

OR 


[Where the matter may involve litigation – delete if not applicable] 


Professional fee if your case can be settled without protracted


correspondence and negotiations, in the region of
€

OR

If proceedings issue on your behalf and there is a court hearing or if your 


case is settled only shortly in advance of the hearing date, in the region of 
€

Miscellaneous charges in respect of postages, phones, faxes and


photocopying
€
2.
Outlays payable to third parties 


[Plaintiffs/Applicants]

*
€

*
€

OR


[Defendants/Respondents]

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee, miscellaneous charges and counsels’ fees attract VAT.


VAT on professional fee @     %
€

VAT on miscellaneous charges @     %
€

VAT on counsels’ fees @    %
€

*
€

*
€

[*List other items of outlay and exact amounts, where possible]

The estimate of our professional fee is given based on our current instructions. If your circumstances change, resulting in extra work being carried out by us, this figure will vary.

We have endeavoured to include all the items of outlay likely to occur. However, additional items may occur in any particular case. If this happens in your case, we will inform you immediately.

[Delete if not applicable]

The estimate is for family law work only and does not include work necessitated by the transfer of property.

[Delete if not applicable]

You should note that in family law cases the court order may be on the basis that each party to the proceedings bears their own costs.

We enclose, for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

Matrimonial

Letter sending the client the explanatory pamphlet explaining the basis of charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the basis on which the solicitor intends charging, where the provision of particulars of the actual charges or an estimate of such charges is not in the circumstances possible or practicable, as is the position in this case.

We enclose for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland. This gives you the relevant information, including the basis of our charges.

[Delete if not applicable]

If your case can be settled without protracted correspondence and negotiations the fee will be considerably less than if your case proceeds to a court hearing or is settled only shortly in advance of the hearing date.

You should note that in family law cases the court order may be on the basis that each party to the proceedings bears their own costs.

[Delete if not applicable]

Charges for work necessitated by the transfer of property will be in addition to charges for family law work.

Miscellaneous charges in respect of postages, phones, faxes and photocopying will be incurred.

In addition to the professional fee, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

[Typical outlays could be inserted here]

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

	WARNING:

To ensure compliance with S.68, solicitors, in addition to sending this letter, with leaflet enclosed, must also write down and give details of how they will charge the client in their particular case.


Litigation

Letter giving the client the actual charges

Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

On the basis of your instructions, it appears to us that you have a very good OR good OR stateable case. [Delete whichever are not applicable] Accordingly, we would hope to recover most of our charges from the other side. However, even where this is our opinion, the law requires solicitors, as soon as is practicable after taking instructions, to set out the actual charges which the solicitor intends charging, where this is possible.

As discussed with you, we set out below the charges for the work which we have agreed to do for you. In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

1.
Professional fee


Professional fee
€

Miscellaneous charges in respect of postages, phones, faxes and 


photocopying
€
2.
Outlays payable to third parties


[Plaintiffs in personal injury matters]

Medical reports
€

Medical expenses
€

Engineers’ reports
€

Engineers’ expenses
€

Garda report
€

Counsels’ fees
€

*
€

*
€

[Defendants in personal injury matters]


Counsels’ fees
€

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee, miscellaneous charges and counsels’ fees attract VAT.


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€

VAT on counsels’ fees @    %
€

*
€

*
€

[*List items of outlay and exact amounts]
We enclose, for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

Litigation

Letter giving the client an estimate of charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

On the basis of your instructions, it appears to us that you have a very good OR good OR stateable case. [Delete whichever are not applicable] Accordingly, we would hope to recover most of our charges from the other side. However, even where this is our opinion, the law requires solicitors, as soon as is practicable after taking instructions, to set out an estimate of charges which the solicitor intends charging, where the provision of actual charges is not in the circumstances possible or practicable, as is the position in this case.

For this reason, and as discussed with you, we set out below an estimate of the charges for the work which we have agreed to do for you. It is extremely difficult to quantify exact charges at the beginning of any litigation case. In the event of our having to carry out additional work, further charges may be incurred. A supplementary estimate will be furnished to you in advance of any such additional charges. 

In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

We currently make the following estimate:

1.
Professional fee


Professional fee in the region of
€

Miscellaneous charges in respect of postages, phones, faxes and 


photocopying
€
2.
Outlays payable to third parties


[Plaintiffs in personal injury matters]


Medical reports
€

Medical expenses
€

Engineers’ reports
€

Engineers’ expenses
€

Garda report
€

Counsels’ fees
€

*
€

*
€

OR


[Defendants in personal injury matters]


Counsels’ fees
€

*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee, miscellaneous charges and counsels’ fees attract VAT.


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€

VAT on counsels’ fees @    %
€

*
€

*
€

[*List other items of outlay and exact amounts, where possible]

We have endeavoured to include all the items of outlay likely to occur. However, additional items may occur in any particular case. If this happens in your case, we will inform you immediately.

We enclose for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

Litigation

Letter sending the client the explanatory pamphlet explaining the basis of charges

Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

On the basis of your instructions it appears to us that you have a very good case OR good OR stateable case. [Delete whichever are not applicable] Accordingly, we would hope to recover most of our charges from the other side. However, even where this is our opinion, the law requires solicitors, as soon as is practicable after taking instructions, to set out the basis on which the solicitor intends charging, where the provision of particulars of the actual charges, or an estimate of such charges is not in the circumstances practicable, as is the position in this case. It is extremely difficult to quantify exact charges at the beginning of any litigation case.

We enclose, for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors. This gives you the relevant information, including the basis of our charges.

Miscellaneous charges in respect of postages, phones, faxes and photocopying will be incurred.

In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

[Typical outlays could be inserted here]

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

	WARNING:

To ensure compliance with S.68, solicitors, in addition to sending this letter, with leaflet enclosed, must also write down and give details of how they will charge the client in their particular case.


Litigation 

Client’s agreement to deduct charges
Client’s agreement to deduct charges on account from damages or any award payable to the client arising out of contentious business, in accordance with Section 68(4) of the Solicitors (Amendment) Act, 1994
Re:

I/We

being a client/clients of ............................................ solicitors of................................................. agree that you may deduct the sum of €.................................. on account of charges, out of the amount of €................................ damages/award received by me/us in relation to the above matter.

I/We understand from your estimate, that you might recover the sum of €.................................. in respect of your charges.

Date:.................................................................................................

Signed:..............................................................................................

Litigation
Bill of costs
Re:

Dear

We refer to previous correspondence herein.

We can now confirm that your case has been settled for the sum of €................... 

You will note from our bill of costs enclosed that our total charges amount to €...................  You will also note that we have set this amount off against the amount recovered from the other side. This leaves a shortfall of €...................  As agreed, we have deducted this amount from the settlement monies and now enclose a cheque in the amount of €................... for the balance.

If you have any queries in relation to this matter, the writer will be happy to assist you.

Yours sincerely,

Litigation

Bill of costs
Bill of costs to be addressed to the client on the conclusion of a contentious matter, in accordance with Section 68(6) of the Solicitors (Amendment) Act, 1994.

Re:

1. 
Professional fee:

For taking instructions, issuing letters, commencing litigation, instructing counsel, initiating proceedings and doing all matters necessary to maintain same, negotiating settlement OR bringing your case to hearing, [delete whichever not applicable] and on the conclusion of the case obtaining the sum of €................. damages, we propose to charge a professional fee in the sum of
€

Miscellaneous charges for postages, phones, faxes and photocopying
€
2.
Outlays payable to third parties


*
€

*
€
3.
Taxes and outlays payable to government agencies


VAT on professional fee 
€

VAT on miscellaneous charges 
€

VAT on counsels’ fees
€

*
€

*
€

[*List items of outlay and exact amounts]
[Delete this section if party/party costs are not agreed and recovered at the date of the bill]
Monies recovered by us on your behalf from other parties:

1.
Professional fee


Professional fee
€

Miscellaneous charges for postages, phones, faxes and photocopying
€
2.
Outlays payable to third parties


*
€

*
€
3.
Taxes and outlays payable to government agencies


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€

*
€

*
€

[*List items of outlay and exact amounts]
[Insert the following note if party/party costs are not agreed and recovered at the date of the bill]
Note: The charges to be paid by the other party are not yet agreed and paid. Details of these will be sent to you as soon as they are paid.

Date:.................................................................................................

Signed:..............................................................................................

General

Letter giving the client the actual charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the actual charges which the solicitor intends charging, where this is possible.

As discussed with you, we set out below the charges for the work which we have agreed to do for you. In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

1.
Professional fee


Professional fee
€

Miscellaneous charges in respect of postages, phones, faxes and 


photocopying
€
2.
Outlays payable to third parties


*
€

*
€
3.
Taxes and outlays payable to government agencies.


The professional fee and miscellaneous charges attract VAT. 


VAT on professional fee @    %
€

VAT on miscellaneous charges @     %
€

*
€

*
€
[*List items of outlay for the category of work involved and exact amounts]

We enclose, for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

General
Letter giving the client an estimate of charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out an estimate of charges which the solicitor intends charging, where the provision of actual charges is not in the circumstances possible or practicable, as is the position in this case.

For this reason, and as discussed with you, we set out below an estimate of the charges for the work which we have agreed to do for you. In the event of our having to carry out additional work, further charges may be incurred. A supplementary estimate will be furnished to you in advance of any such additional charges. 

In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

We currently make the following estimate:

1.
Professional fee


Professional fee, in the region of
€

Miscellaneous charges in respect of postages, phones, faxes and photocopying
€
2.
Outlays payable to third parties


*
€

*
€
3.
Taxes and outlays payable to government agencies


The professional fee and miscellaneous charges attract VAT. 
€

VAT on professional fee @     %
€

VAT on miscellaneous charges @    %
€

*
€

*
€

[*List items of outlay for the category of work involved and exact amounts, where possible]
We have endeavoured to include all the items of outlay likely to occur. However, additional items may occur in any particular case. If this happens in your case, we will inform you immediately.

We enclose, for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland.

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

General
Letter sending the client the explanatory pamphlet explaining the basis of charges
Re:

Dear

Thank you for your instructions in connection with the above matter. We are pleased to act for you.

The law requires solicitors, as soon as is practicable after taking instructions, to set out the basis on which the solicitor intends charging, where the provision of particulars of the actual charges or an estimate of such charges is not in the circumstances possible or practicable, as is the position in this case.

We enclose for your information, an explanatory pamphlet concerning legal charges, published by the Law Society of Ireland, the governing body for solicitors in Ireland. This gives you the relevant information, including the basis of our charges.

Miscellaneous charges in respect of postages, phones, faxes and photocopying will be incurred.

In addition to the professional fee and miscellaneous charges payable to us, there will be items of outlay payable to third parties, including government agencies, which must be discharged by you.

[Typical outlays could be inserted here]

If you have any queries in relation to these matters, the writer will be happy to assist you.

Once again, thank you for your instructions. 

Yours sincerely,

	WARNING:

To ensure compliance with S.68, solicitors, in addition to sending this letter, with leaflet enclosed, must also write down and give details of how they will charge the client in their particular case.


Appendix 1
Text of Section 68 Solicitors (Amendment) Act, 1994
Charges to clients

68.
(1)
On the taking of instructions to provide legal services to a client, or as soon as is practicable thereafter, a solicitor shall provide the client with particulars in writing of-



(a)
the actual charges, or



(b)
where the provision of particulars of the actual charges is not in the circumstances possible or practicable, an estimate (as near as may be) of the charges, or



(c)
where the provision of particulars of the actual charges or an  estimate of such charges is not in the circumstances possible or practicable, the basis on which the charges are to be made, by that solicitor or his firm for the provision of such legal services and, where those legal services involve contentious business, with particulars in writing of the circumstances in which the client may be required to pay costs to any other party or parties and the circumstances, if any, in which the client’s liability to meet the charges which will be made by the solicitor of that client for those services will not be fully discharged by the amount, if any, of the costs recovered in the contentious business from any other party or parties (or any insurers of such party or parties).


(2)
A solicitor shall not act for a client in connection with any contentious business (not being in connection with proceedings seeking only to recover a debt or liquidated demand) on the basis that all or any part of the charges to the client are to be calculated as a specified percentage or proportion of any damages or other moneys that may be or may become payable to the client, and any charges made in contravention of this subsection shall be unenforceable in any action taken against that client to recover such charges.


(3)
A solicitor shall not deduct or appropriate any amount in respect of all or any part of his charges from the amount of any damages or other moneys that become payable to a client of that solicitor arising out of any contentious business carried out on behalf of that client by that solicitor.


(4)
Subsection (3) of this section shall not operate to prevent a solicitor from agreeing with a client at any time that an amount on account of charges shall be paid to him out of any damages or other moneys that may be or may become payable to that client arising out of any contentious business carried out on behalf of that client by that solicitor or his firm.


(5)
Any agreement under subsection (4) of this section shall not be enforceable against a client of a solicitor unless such agreement is in writing and includes an estimate as near as may be) of what the solicitor reasonably believes might be recoverable from any other party or parties (or any insurers of such party or parties) in respect of that solicitor’s charges in the event of that client recovering any damages or other moneys arising out of such contentious business.


(6)
Notwithstanding any other legal provision to that effect a solicitor shall show on a bill of costs to be furnished to the client, as soon as practicable after the conclusion of any contentious business carried out by him on behalf of that client



(a)
a summary of the legal services provided to the client in connection with such contentious business,



(b)
the total amount of damages or other moneys recovered by the client arising out of such contentious business, and



(c)
details of all or any part of the charges which have been recovered by that solicitor on behalf of that client from any other party or parties (or any insurers of such party or parties), and that bill of costs shall show separately the amounts in respect of fees, outlays, disbursements and expenses incurred or arising in connection with the provision of such legal services.


(7)
Nothing in this section shall prevent any person from exercising any existing right in law to require a solicitor to submit a bill of costs for taxation, whether on a party and party basis or on a solicitor and own client basis, or shall limit the rights of any person or the Society under section 9 of this Act.


(8)
Where a solicitor has issued a bill of costs to a client in respect of the provision of legal services and the client disputes the amount (or any part thereof) of that bill of costs, the solicitor shall –



(a)
take all appropriate steps to resolve the matter by agreement with the client, and



(b)
inform the client in writing of-




(i)
the client’s right to require the solicitor to submit the bill of costs or any part thereof to a Taxing Master of the High Court for taxation on a solicitor and own client basis, and




(ii)
the client’s right to make a complaint to the Society under section 9 of this Act that he has been issued with a bill of costs that he claims to be excessive.


(9)
In this section “charges” includes fees, outlays, disbursements and expenses.


(10)
The provisions of this section shall apply notwithstanding the provisions of the Attorneys and Solicitors (Ireland) Act, 1849 and the Attorneys and Solicitors Act, 1870).
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