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: : Host Details

Are you hosting this meeting/

9. Click Yes if you are the
person responsible for the
meeting, No if you are not.
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: : Booking Details

Catherine Monaghan, Thank you for your request. The details are below:

Host Name : Monaghan, Catherine,
Meeting Title : Yet another Test booking
From © 31/07/2011 15:30 - 17:00
Type . Internal

Matter No D=

Booking Reference 32865

Property Main Building, Blackhall
No. people 4

Room Room 3

Do you require any Catering /! AV / Video Conferenciffg? E ’_

10. Click Yes if you now wish
to add Catering, Setup or
IT requirements to your
booking, No if you don't.
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11. Click on the Catering
header to reveal the list of
items available.
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12. Click on the item to add
it to your booking.
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13. Modify your selection: Change the
Quantity, the time of delivery or add a
hote.
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14. Click Save
(Otherwise the
item will not be
added to your
booking).
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item added to your booking.

Please click on item name below te modify, then make changes in fielde above and click Save.

ttem aty Time Sell Price MNotes
Mineral Water 4 15:30 1.65 /
Salad Plate 4 15:30 12
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15. Click Close when you've added
all your requirements.
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: : Booking Details

Catherine Monaghan, following are the booking details:

Host Mame - Monaghan, Catherine, Bkg Ref 2 32865
Meeting Title 3 Yet another Test booking Type z Internal
Matter No z Db.Code 5 e
Bkg. Ref Property Room Name e From Date Time To Date Time
people
@ 32865 Main Building, Blackhall Room 3 4 31/07/2011 15:30 31/07/2011 17:00

16. Click Close to get back to the
beginning (below) and click X (exit)
to end your booking session.
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